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1. OBLUME NMONOXKEHNA

1.1. HacTtoswee MonoxeHne o paboTe C NepcoHanbHbIMU AaHHbIMKU paboTHukoB OO0 "OPMAHAMNSEP
NMOEPTACK"(nanee — MonoxeHne) sBRseTca NokanbHbIM HOpMaTuBHbIM aktom OO0 "OPIAHAM3EP
JIMOEPTACK". Hactosiwee [lonoxeHne paspabotaHo B cooTtBeTcTBUMM C KoHcTuTyumen PP, Tpyoosbim
kogekcom PO, degepanbHbiM 3akoHom Ne 152-®3 o1 27 uong 2006 r., MNMonoxeHnem, yTB. [NlocTaHoBNEHnem
MpaBuTtensctea P® Ne 687 ot 15 ceHTa6psa 2008 r., TpebosaHuamu, yTB. NocTtaHoBneHnem NpaBuTtenscTea
P® Ne 1119 ot 1 Hoabps 2012 r., n APYrMMM HOPMaTUBHBLIMW NPABOBLIMUW aKTaMM.

1.2. Llenb HacTosiwero MonoxeHus — obecneyeHne 3akoHHbIX npaB U uHTepecos OO0 "OPTAHAMNIEP
JIMOEPTACK" n ero pabGoTHMKOB B CBSI3 C HEOOXOAMMOCTbIO MOMydeHUs, cucTeMaTus3auun, XpaHeHus,
MCMNOMb30BaHNsA U Nepefayn CBeAeHU, ABMSIOLMXCHA NEPCOHANbHLIMU AAHHBIMU.

2. OCHOBHBIE MNMOHATUA. COCTAB MNMEPCOHAJIbHbIX AAHHBLIX PABOTHWKOB

2.1. OCHOBHbIE NOHATUSA:

2.1.1. TepcoHanbHble AaHHble paboTHUKa — nobas MHdopMaUms, OTHOCALLAACA K KOHKPETHOMY paboTHUKY
(cybbekTy nepcoHanbHbIX OAHHbIX).

2.1.2. ObpaboTka nepcoHanbHbIX AaHHbIX paboTHMka — nboe aencTeme (onepaumsi) UMK COBOKYMHOCTb
AencTBuIi (onepauuii), coBepLuaemblx C UCMOMNb30BaHEM CPeACTB aBTomaTm3aunm nnm 6e3 ncnonb3oBaHus
Taknx CpeAacTB C NepcoHamnbHbIMU AaHHbIMW paboTHMKa, Bknoyad cbop, 3anucb, cucTtemaTv3auuio,
HakonmneHue, XxpaHeHue, yTouyHeHue (OOHOBMeHWe, M3MEHEHWE), U3BNeYeHue, UCMNorb3oBaHWe, nepegavy
(pacnpoctpaHeHune, npegocTasneHune, gocTyn), obesnuymeaHme, BGnokupoBaHue, yganeHue, YHUYTOXeHue
nepcoHanbHbIX AaHHbIX.

2.1.3. PacnpocTpaHeHue nepcoHarnbHbIX aHHbIX — AeNCTBUSA, HanpaBrieHHble Ha packpblTUe NepcoHarnbHbIX
AaHHbIX HeornpeaeneHHoOMY Kpyry nnL.

2.1.4. MNpepocTasneHne nepcoHarnbHbIX AaHHLIX — AENCTBUSA, HanpaBeHHbIE Ha pacKpbITUE NepCcoHarnbHbIX
AaHHbIX onpeaeneHHoOMy Ny Unu onpeaeneHHoMY Kpyry nnL.

2.1.5. brnokvpoBaHue nepcoHarnbHbIX AaHHbIX — BPEMEHHOe npekpalieHne ob6paboTkn nepcoHanbHbIX
AaHHbIX (3a UCKNIoYeHneM cny4vaes, ecnm obpaboTka HeobxoamMMa AN YTOYHEHMS NePCOHanbHbIX AaHHbIX).

2.1.6. YHNUYTOXEHNE NepcoHarnbHblX AaHHbIX — 4ENCTBUS, B pe3yrbTaTe KOTOPbIX CTAHOBUTCS HEBO3MOXHbIM
BOCCTaHOBUTb COoAepXaHne NepcoHarnbHblX AaHHbIX B MHOPMALMOHHON CUCTEME NEPCOHANbHbIX OAHHbIX 1
(vnn) B pesynbTaTe KOTOPbIX YHUYTOXAOTCHA MaTepuarbHble HOCUTENV NepCoHarbHbIX 4aHHbIX PaBOTHUNKOB.

2.1.7. O6GesnuuMBaHMe MepPCOHamNbHbIX [AaHHbIX — [OEWCTBUS, B pes3yrbrate KOTOpbIX CTaHOBUTCSH
HEBO3MOXHbIM 6e3 WCNoMb30BaHUsi AOMOMHUTENbHOW WMHAOPMaUMM onpeaennTb NPUHAANEXHOCTb
nepcoHanbHbIX AaHHbIX KOHKPETHOMY paboTHHUKY.

2.1.8. lepcoHanbHble AOaHHble, paspelueHHble paboTHWKOM Afsi pacrnpoCTpaHeHwusi, — MNepcoHarbHble
AaHHble, AOCTYN HeOorpaHWYEeHHOro Kpyra nuu K KOTopbiM NpefocTaBneH paboTHUKOM NyTem Aayun cornacus
Ha 06paboTKy MepcoHasnbHbIX AaHHbIX, pa3pelleHHbIX paboTHMKOM Ans pacnpocTpaHeHWs B Mnopsiake,
npeaycMOTPEHHOM 3aKOHOAATENbCTBOM.

2.1.9. NHbopmaumoHHas cucteMa nepcoHarnbHbIX AaHHbIX — COBOKYMHOCTb codepalumxcsa B 6asax gaHHbIX
nepcoHanbHbIX OaHHbIX U obecnevmBaroLmnx nx o6paboTky MHAOPMALMOHHBLIX TEXHOMOMMIN U TEXHUYECKUX
cpencTs.
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2.2. CocTaB nepcoHasnbHbIX AaHHbIX:

— thamunus, nmsi, 0T4eCTBO (NpPY HaNMYUN) paboTHUKA;

— JaTta n MecTo poXaeHus paboTHMKa;

— agpec NpoXxuBaHua (pernctpauunmn) paboTHUKE;

— ceMeliHoe, coumanbHoe, MMYLLECTBEHHOE NOMNoXeHne paboTHYKa;

— obpasoBaHue n npodeccns paboTHUKA;

— A0oXofAbl paboTHMKA, Ero UMYLLIECTBO U MMYLLECTBEHHbIE 00513aTENbLCTBA;

— Apyras aHanormyHasi tHdopmauus, Ha OCHOBaHUM KOTOPOW BO3MOXXHA 6e3oLmboyHas naeHTudmnkaums
paboTHMKa — cybbekTa nepcoHarnbHbIX AaHHbIX.

2.3. MpumMepHbIN NepeyeHb AOKYMEHTOB, COAEPXKAaLLUX NepcoHanbHble AaHHble paboTHukoB OO0
"OPIAHAW3EP NNMOEPTACK"

— KOMMSEKCbl AOKYMEHTOB, CONMPOBOXAatoLmMe npouecc ohopMIeHUs TPYAOBbIX OTHOLLEHUIA MpU Npueme Ha
paboTy, nepeBoae, YBONbHEHWM;

— KOMMJIeKC MaTepuraroB NO aHKETMPOBAHMIO, TECTUPOBAHUIO, MPOBEAEHNI0 cobecefoBaHUA C KaHANOATOM
Ha OOIKHOCTb;

— NOANWHHMKN N KONUU NPUKA30B (pacnopskeHnin) No kagpam;

— INMYHBbIE KAPTOYKM, NIUYHbIE Aena N TPYAOBbIE KHUXKKM, XKYPHarbl y4eTa TPYAOBbIX KHUXKEK;

— AOMKHOCTHbIE MHCTPYKLUUW (MHCTPYKLUK NO npodeccun) paboTHNKOB;

— MaTepwuanbl No y4yeTy paboyvero BpemeHu;

— [ena, cogepxaluue JOKYMEHTbI-OCHOBaHUS K NpyKasam Mo JINYHOMY COCTaBy;

— [ena, cogepxalyme matepuarnbl attectaumin paboTHUKOB;

— Aena, cogepxalyme matepuarnbl BHYTPEHHUX paccriefoBaHni;

— CMpaBOYHO-NHOPMALMOHHBIN BaHK AaHHbIX MO NepcoHany (KapToTeku, XXypHarbl);

— MOAJSIMHHMKM U KOMUWN OTYETHBIX, aHANUTUYECKMUX U CNPaBOYHbIX MaTepuarnos, NnepeAaBaeMbiX PyKOBOACTBY
000 "OPFAHAMIEP NNOEPTACK", pykoBOAWUTENSIM CTPYKTYPHbIX NOAPa3aeneHuit;

— NOAJIMHHMKM M KOMUWM OTYETOB, HaMpaBrsieMbIX B roOCy4apCTBEHHbIE OpraHbl CTAaTUCTUKN, HANoOroBble
WHCMEKUMM 1 OpYTNe YYpexXaeHUs.

3. NOPAAOOK MNOJTYYEHUA MEPCOHAIBHbBIX JAHHbBIX

3.1. Jluyamu, OTBETCTBEHHbIMM 3a MONyYEHUE MNepCcoHanbHbIX AaHHbIX, ABRSOTCA paboTHukn OO0
"OPFAHAM3EP JMOEPTACK", Ha KOTOpbIX BO3MOXeHbl 0BA3aHHOCTM yKasaHHble B npukase o6
OTBETCTBEHHbIX N1LUax (4anee otaen kagpos)

3.2. Bce nepcoHanbHble AdaHHble paboTHUKa OTAen KagpoB noflydaeT HemnocpeacTBEHHO OT Camoro
paboTHUKa, 3a UCKNIOYEHNEM CryYaeB, NpeayCMOTPeHHbIX N. 3.5 HacTosLwero MNonoxeHus.

3.3. Cornacue Ha 06paboTky nepcoHanbHbIX AaHHbIX, pas3pelleHHbIX PaboTHUKOM Ans pacnpocTpaHeHwus,
odopMnseTcs OTAENbHO OT UHbLIX cornacuin paboTHUKa Ha obpaboTKy ero nepcoHanbHbIX AaHHbIX. OTOen
KagpoB o06si3aH obecneunTb paboTHMKY BO3MOXHOCTb OMNpPedenvTb NepeyeHb NepcoHasnbHbIX OAHHbLIX MO
Ka)XOOW KaTeropuu, YykasaHHOW B corfacmm Ha o6paboTKy nepcoHamnbHbIX AaHHbIX, Pa3peLleHHbIX
paboTHUKOM AN1S1 pacnpoCTpaHeHusl.

3.4. Otpen kagpoB ucTpebyeT y paboTHMKA CBeAEHUS, coAepKallne nepcoHarnbHble AaHHble, MO Mepe
HeobxogmMMocTu. PaboTHMK npepocTaBnseTr TpebOyemble CBedeHMsl, a Takke npeabsBnseT LOKYMEHTbI,
noATrsepxaatoLme JOCTOBEPHOCTb STUX CBEAEHUN.

3.5. Otgen kagpoB He umeeT npasa Nofny4vaTb NepcoHarbHble aHHble paboTHMKA, eCnn OHM KacalTcs
pacoBOM, HaUMOHASIbHOW NPUHAANEXHOCTWU, MONUTUYECKUX B3rMsS4oB, PEeNUrMo3HbiX UNu uocoqckux
ybexxaeHu, CoOCTOSHUS 340pOBbSl, MHTUMHOWM XW3HW, €ro YneHcTBa B OOLWEeCTBEHHbIX 06begUHEHUAX UMK
ero npodcolo3HON AeaTenbHOCTU. VcknioveHneM €BMseTCs, B 4aCTHOCTW, 3anpoc Ha uHdopmauuio o
COCTOSIHUM 300pOBbs paboTHMKA, KOTOpas OTHOCUTCS K BOMPOCY O BO3MOXHOCTU BbIMOSTHEHWUS pabOTHUKOM
TPYOoBOW OYHKLUN.

3.6. Ecnn nepcoHanbHble gaHHble paboTHMKA BO3MOXHO MOMy4YUTb TOMBbKO Yy TPeTbel CTOPOHbI, OTAEN
KagpoB yBedomnsieT o6 3TOoM paboTHuMka 3apaHee. B yBegomneHWM [OMKHbI COAepXaTbCs  Lenu,
npegnonaraemble WCTOMHUMKM W CNocobbl NONYYEHUS MEPCOHarbHbIX AaHHbIX, XapakTep MOANeXalumx
NOMy4YeHN0 NEPCOHAsbHbIX AaHHbIX U NMOCNEACTBMSAX OTka3za paboTHUKA OaTb NMUCbMEHHOE cOrflacue Ha ux
nonyyeHve. TONbKO nocrie nosnydeHus oT paboTHMKa MUCbMEHHOro cornacus paboTHMK oThena Kagpos
HanpaBnseT TpeTben CTOPOHE COOTBETCTBYIOLMIA 3aNpocC M nonyyaet Heobxoanmble OaHHbIE.

3.7. lNpn M3MeHeHMn nepcoHanbHbIX AaHHbIX PabOTHMK MUCbMEHHO YBEAOMNSAET OTAen KagpoB O TaKuX
N3MEHEeHNsIX B pa3yMHbIN CPOK, He npesblwaLwmin 14 kaneHaapHbIX AHEN.
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4. NOPAQOK OBPABOTKWM MEPCOHAJIbHBLIX JAHHBLIX

4.1. Jlnuamn, OTBETCTBEHHbIMM 3a 06paboTKy nepcoHamnbHbIX [AaHHbIX, SABNAKTCA pPaboTHUKM,
onpeaeneHHbIX AoIKHOcTeN no npukady 000 "OPFAHANSEP NIMOEPTACK".

4.2. ObpaboTka nepcoHanbHbIX OaHHbIX PabOTHMKA MOXET OCYLLECTBNATLCS WUCKIHOYUTENBHO B LIENSX
obecneyeHnss cobniogeHNsa 3aKOHOB U MHbIX HOPMATUBHBLIX MPaABOBbLIX aKTOB, COAEWCTBMS pabOTHWKaM B
TPYyOOYyCTpOMCTBE, MOMy4yeHun obpas3oBaHUA W NpoOABMXEHUM Mo cnyxbe, obecneyeHnss nUYHOWN
©e3onacHocTM paboTHUMKOB, KOHTPONSI KONMMYecTBa W Ka4vecTBa BbiNonHseMon paboTbl 1 obecnedeHus
COXPaHHOCTU UMYLLIECTBA.

O6paboTka NepcoHanbHbIX AaHHbIX paboTHMkoB OO0 "OPIAHAMIEP NIMOEPTACK" BO3MOXHa TOMLKO C
ux cornacus nubo 6e3 ux cornacusi B CneayoLwmx cryyasx:

— nepcoHanbHble AaHHble OTHOCATCSA K COCTOSIHMIO 300poBbs paboTHMKa, nx obpaboTka HeobxogmMma Ans
3aLUNTbI €ro XXN3HW, 300POBbS UMK NHbIX XXU3HEHHO BaXKHbIX MHTEPECOB APYrUX NnL, U NONy4YeHne cornacus
paboTHMKa HEBO3MOXHO;

— no TpebOBaHWIO MOSMIHOMOYHbLIX TOCYQAPCTBEHHLIX OPraHoB — B Chy4asX, MpegyCMOTPEHHbIX
denepanbHbIM 3aKOHOM.

PaboTtogatens BnpaBe obpabaTtbiBaTb MNepcoHanbHble AaHHble PabOTHMKOB TOMBKO C WX MUCbMEHHOrO
cornacus. PaBHO3HauHbIM cogepxaleMy COOCTBEHHOPYYHYHO MOANMUCL paboTHMKA MMCbMEHHOMY COrfacuio
Ha GyMaxHOM HocuTene npusHaeTcs cornacne B )OpMe 3MEKTPOHHOrO OOKyMEHTa, MOAMMCaHHOro B
COOTBETCTBUU C (beepanbHbIM 3aKOHOM 3MNEKTPOHHOW MOANMUCHIO.

[MucbmeHHoe cornacue paboTHuka Ha 06paboTky ero nepcoHanbHbIX AaHHbIX AOMMKHO BkNoYaTb B cebs, B
YaCTHOCTH:

— hamunuio, nms, oT4ecTBO, agpec paboTHuka (CyObekTa nepcoHanbHbIX AaHHbIX), HOMEpP OCHOBHOIO
OOKYMEHTa, YOOCTOBEPSIOLLErO €ro fMYHOCTb, CBEAEHWst O JdaTe BblgayM YKasaHHOro [OKYMEHTa W
BblJABLUEM €0 OpraHe;

— dhamunuio, UmMs, O0TYECTBO, agpec NpeacTaBuTens cybbekTa nepcoHanbHbIX OAaHHbLIX, HOMEP OCHOBHOTMO
AOKYMEHTa, YOOCTOBEPSAIOLWEro €ro fuMYHOCTb, CBeAeHWs O JdaTe Bblgayu YKa3aHHOro [AOKYMEHTa U
BblJaBLUEM €ro opraHe, PekBU3nTbl JOBEPEHHOCTM UMM MHOFO JOKYMeHTa, NogTBepXaaLwwero nofiHoMo4vms
3TOro npeacrtasmTens (Mpu NOMyYeHUM cornacus oT npegcrasmTens paboTHuka);

— HaMMeHoBaHVe unn hamunmio, MMs, OTYECTBO 1 agpec paboTogaTens, Nnony4awLero cornacne cybbexkra
nepcoHanbHbIX AaHHbIX;

— Lenb 06paboTku NepcoHanbHbIX AaHHBIX;

— MepeyeHb NepcoHanbHbIX AAHHbLIX, HA 00pPaboTKy KOTOPLIX OAeTcs cornacue cybbekTa nepcoHarnbHbIX
AaHHbIX;

— HauMMeHOBaHWe wnu amunuio, uMA, OTYECTBO W agpec fmua, ocyllecTBrsowero obpaboTky
nepcoHarnbHbIX AaHHbIX MO NopydeHunto paboTogartens, ecnv obpaboTtka OyaeT nopyyeHa TakoMy nuuy;

— nepeyeHb OEVWCTBUIA C MEePCOHanbHbIMWU OAaHHbIMKU, HA COBEpPLUEHUE KOTOPbLIX OAeTcsi cornacue, obliee
onncaHne ncnonb3yemMblx pabotogatenem cnocobos 06paboTku NepCcoHanbHbIX aHHbIX;

— CPOK, B TEYEHNE KOTOPOro AENCTBYET cornacue paboTHuka (CybbekTa mepCoHarbHbIX AaHHbIX), a TakKe
cnocob ero oT3biBa, CNN MHOE He YCTaHOBMEHO deaeparnbHbiM 3aKOHOM;

— noanuck paboTHMKa (CyObeKkTa NnepcoHanbHbIX AaHHbIX).

Cornacue paboTHuka He TpebyeTcs B cneayrLmnx cnyvasx:

— 00paboTKa nepcoHanbHbIX AaHHbBIX OCYLLECTBISAETCA Ha OCHOBaHWM TpygoBoro kogekca P® wmnu nHoro
defepanbHOro 3akoHa, yCTaHaBNMBAKOLWErO ee Lefb, YCIOBUSA MOMNyvYeHUst NepcoHarnbHbIX AaHHbIX U Kpyr
cybbeKkToB, NepcoHarnbHble AaHHble KOTOPbIX NoanexaTt obpaboTke, a Takke onpeaeneHHoOro nosiHoOMo4ums
paboTtonarens;

— 06paboTka nepcoHanbHbIX 4aHHbLIX OCYLLECTBRSETCS B LIENsX UCNOMHEeHUs TPy40BOro 4OroBoOpa;

— o06paboTka nepcoHanbHbIX [AaHHbIX OCYLECTBMASeTCA B CTaTUCTUYECKUX WAM WHbIX WU WHbIX
nccrnenoBaTenbCKUX Lensx npu ycrnosmm obsisaTenbHOro ob6esnmymBaHms nepcoHarnbHbiX AaHHbIX;

— obpaboTka mepcoHarbHbIX AaHHbIX Heobxoouma Ans 3alWTbl KWM3HW, 340POBbS UIN MHbIX >KWU3HEHHO
BaXXHbIX MHTEPECOB paboTHWKA, ECMNW NONYYEHUE €0 COrnacus HEBO3MOXHO.

4.3. Mpn obpaboTke nepcoHanbHbIX AaHHbx OO0 "OPTAHAM3EP NOEPTACK" pykosoacTsyeTcs
cnegyloLwuMn NpuUHLMNamu:

1) obpaboTka JoMmkHa OCYLLECTBNATLCA Ha 3aKOHHOW U CNpaBeAsIMBOM OCHOBE;

2) obpaboTka OormkHa OrpaHUYMBaTLCH AOCTMXKEHWEM KOHKPETHbIX, 3apaHee onpefenieHHbIX U 3aKOHHbIX
uenewn. He gonyckaetca obpaboTka, HecoBMecTUMasi ¢ LensiMmm cbopa nepcoHanbHbIX OaHHbIX;

3) He pgonyckaeTcs obbeauHeHne 6a3 gaHHbIX, COAepKallMxX nepcoHarnbHble AaHHble, 06paboTka KOTOpbIX
OCYLLECTBMSIETCH B LIENsiX, HECOBMECTUMbIX MeXay cobol;

4) obpaboTke nognexaT TONbKO Te NepCoHaribHble AaHHbIE, KOTOPbIE OTBEYAKOT LensaM 00paboTky;
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5) cogepxaHne n o6bem obpabaTbiBaeMbIX NEPCOHANbHbLIX AAHHbLIX AOIMKHbI COOTBETCTBOBATh 3asABEHHbLIM
uenam obpaboTkn. He gonyckaetcs o6paboTka M3ObITOYHbIX AaHHbLIX MO OTHOLLEHUIO K 3asiBNIEHHBIM LIENsiM
obpaboTku;

6) nNpu obpaboTke OOMKHbI ObITb OBecnevyeHbl TOYHOCTb M AOCTAaTOYHOCTb MEPCOHarbHbIX OaHHbIX, a B
HEOBXOAMMbBIX Cryyasx — aKkTyanbHOCTb MO OTHOLWEHMIO K uensm obpabotkn. OO0 "OPrAHAW3EP
JIMOEPTACK" gomkHO npuvHMMaTtb Heobxogumble mMepbl NMnbo obecneuymBatb UX NPUHATME NO yOaNeHUHo
UINN YTOYHEHMIO HEMOMHbIX UMM HETOYHBIX AaHHbIX;

7) dopma XpaHeHWs nepcoHarnbHblIX AaHHbIX AOMKHA MNO3BOMATb OMpefensTb CYOBLEKT 3TUX AaHHbIX.
XpaHeHue He [OIMKHO ANUTbCS Jonblue, Yyem 3Toro TpebyloT uenu obpaboTkM, ecrnm CpoK XpaHeHus
nepcoHanbHbIX [AaHHbIX He YCTaHoBMeH deaepanbHbIM 3aKOHOM, [JOrOBOPOM, CTOPOHOM KOTOPOTO,
Bblrogonpuobperarenem unuM nopyymTenemMm MO KOTOPOMY SIBNAETCH CYObEeKT nepCcoHanbHbIX AaHHbIX.
ObpabaTbiBaeMble AaHHble noanexar YHUYTOXEHWo nmMbo 006e3nuuMBaHuI0 N0 OOCTUXKEHUU Lenewn
o6paboTkm wnu B cnydae yTtpaTtbl HeobxoAMMOCTM B [AOCTWMXKEHWM 3TUX Uenew, ecnn WHoe He
npegycmoTpeHo defeparnbHbIM 3aKOHOM;

8) nepepaya (pacnpocTpaHeHue, npefoCTaBneHue, AOCTYN) MNEepCoHanbHbIX [OaHHbIX, pPa3peLleHHbIX
paboTHMKOM [Ansi pacnpocTpaHeHus, OOoIbkHa ObiTb npekpaweHa B nwboe BpemMss no TpeboBaHuio
paboTHuka. [OaHHoe TpeboBaHWe OOIMKHO BKMYaTb B cebsA hamunuio, MMsi, OTYECTBO (Npy Hanuyum),
KOHTaKTHYI0 MHdopMaumio (Homep TenedoHa, agpec 3NEKTPOHHOWM MOYThI UK NOYTOBLIN agpec) paboTHuMKa,
a Takke nepeyveHb NepcoHanbHbIX AaHHbIX, 06paboTka KOTOPbIX NOANEXMUT NPeKpaLLeHunto.

Mepepaya (pacnpocTpaHeHue, npegocTaBneHne, AOCTYN) NepcoHanbHbIX AaHHbIX, PaHee paspeLlUueHHbIX
paboTHMKOM ANns  pacnpocTpaHeHusi, JOMkHa ObITb Takke npekpaweHa B crydyae HecobnogeHus
3akoHogartenbcTBa wmnu obpalieHns paboTHMKka C Takum TpeboBaHmem B cya. [lpekpatute nepenadvy
(pacnpocTpaHeHue, npefgocTaBrieHne, OO0CTYMN) MepcoHarbHbIX AaHHbIX HY)XHO B TedeHue Tpex paboumx
OHEN C MOMeHTa nofy4YyeHust Takoro TpeboBaHMs paboTHMKA MM B CPOK, YKa3aHHbI BO BCTYMNMBLUEM B
3aKOHHYIO CUITY PELLeHUN cyaa, a ecrim TakoM CPOK B PELUEHUN CyAa He ykasaH, TO B TeYeHue Tpex pabounx
OHEN C MOMEHTa BCTYMIEHUSA PELUEHNSI CyAa B 3aKOHHYHO CUIY.

4.4, lMpun nony4yeHnn NepcoHanbHbIX AaHHbIX Y TPETbEN CTOPOHbLI paboTHWK oTAaena kagpos (byxrantepun)
[0 Hadana obpaboTkum TakMx MEepcoHanbHbIX AaHHbIX 00s513aH NpefocTaBuMTb PabOTHMKY CneayloLyo
MHdOopMaLnio:

— HaMMeHoBaHue nNnbo hamnnua, nvs, OTYECTBO M afpec onepaTopa Unu ero NpeacTaBuUTens;

— uenb 06paboTkM NepcoHarnbHbIX AaHHBIX U €€ NPaBOBOE OCHOBaHUE;

— nepeyeHb NepCcoHanbHbIX aHHbIX;

— npeanonaraemMble NOfb30BaTENM NEPCOHANbHbIX AAHHbBIX;

— npaBa cybbekTa nepcoHarnbHbIX AaHHbIX;

— NCTOYHUK MOMYy4YEHMS NePCOHarnbHbIX AaHHbIX.

4.5. Tpun obpaboTke nepcoHamnbHbIX [AaHHbiX paboTHMKOB paboTogartenb NPUMEHSIET MNpPaBOBbIE,
OpraHu3auMoHHbIE N TexXHU4Yeckne Mepbl No obecneyeHuto 6e30nacHOCTM MNepcoHarnbHbIX AaHHbIX B
cooTBeTCTBMM cOo CT. 19 PepepanbHoro 3akoHa Ne 152-®3 ot 27 mona 2006 r., TpeboBaHusimu, YTB.
MoctaHoBneHvem [lpaButensctea P® Ne 1119 oT 1 Hoabps 2012 r. M OpyrUMU HOPMaTUBHBIMU U
MEeTOANYECKMMU JOKYMEHTAMU, PErNaMeHTMPYIOLLMMK NOPSA0oK 06paboTku NnepcoHanbHbIX AaHHBIX.

Mpu o6paboTke NepcoHanbHbIX OaHHbIX PabOTHMKKM OTAena kagpoB (Oyxrantepun) obA3aHbl NPUHUMATL
HeobXxooMMble OpraHM3auMOHHbIE W TEXHUYEeCKMe Mepbl AN  3alWmTbl NEepCOHanbHbIX [OaHHbIX OT
HenpaBoOMEPHOrO UNN Cy4YalHOro OCTYNa K HAM, YHUUTOXEHUS, U3MEHEHWs1, ONOKMpPOBaHWS, KOMMPOBaHWS,
pacnpocTpaHeHns NePCOHanNbHbIX AaHHbIX, @ TAKKE OT UHbIX HEMPaBOMEPHbLIX AENCTBUN.

4.6. MNpu obpaboTke nepcoHanbHbIX OaHHbIX PaboTHUKM oTAena kagpoB (ByxranTepuu) M WHblE NMUA,
nonyymeBlUIME [OOCTYN K MNEepcoHanbHbIM AaHHbIM, [OIMDKHbI obecneymBatb WMX KOHMUAEHUMAINBbHOCT.
YKasaHHble paboTHUKM M WHble Nuua, MONyYMBLUME AOCTYN K MEepcoHanbHbiM AaHHbIM, 00s3aHbl He
packpbiBaTb TpeTbUM fMLUaM W He pacnpoCTpaHsATb NepcoHarnbHble AaHHble 6e3 cornacusi paboTHWKa
(cybbekTa nepcoHanbHbIX AaHHbIX), ECNN MHOE HE NPeayCMOTPeHo deaepanbHbIM 3aKOHOM.

4.7. B cny4ae BbISIBIIEHWUsSI HEMPABOMEPHbIX AENCTBUIA C NEPCOHANbHLIMU AAHHBIMWU paboTHMKa:

— paboTHWK WnK ero npefctaBuTenb (B T. Y. YNOMHOMOYEHHBIN OpraH no 3awute npas) obpaiiaercs K
PYKOBOAUTESIO C 3asiBNEHNEM;

— TeHepanbHbiil aupektop OO0 "OPFAHAM3EP NMOEPTACK" nagaeT pacriopsxeHue o 6riokMpoBaHum
NepcoHarnbHbIX AaHHbIX, OTHOCALLMXCS K COOTBETCTBYIOLLEMY PAabOTHUKY, C MOMEHTA Takoro obpalleHnst unm
NnonyyYeHnst Takoro 3anpoca Ha Nepuod NPOBEPKM U HAa3Ha4YaeT OTBETCTBEHHOIO 3a NpoBeAeHne criyxebHoro
paccrenoBaHus;

— ecnu B Xxode CrnyxebHOro paccrnegoBaHvst MNOATBEPAWMNCS (PaKT MCMONb30BaHUA HEAOCTOBEPHbIX
NnepcoHarnbHbIX AaHHbIX, TO PabOTHWK OTAena KaapoB, OTBETCTBEHHbIM 3a MOMyvYeHMe MNepCOHasbHbIX
AaHHbIX, 00513aH YTOYHUTbL MepCcOHarnbHble AaHHble, BHECTU COOTBETCTBYIOLUME M3MEHEHWUSI U MOMNPaBK/ B
OOKYMEHTBI U CHSITb MX BITOKMPOBaHUE;

— ecnu B xoge cnyxebHoro paccrnefoBaHusi BbiiBNEH dakT HENPaBOMEPHbIX OEWCTBUA C NepPCOHanbHbIMU
AaHHbIMKM, TO paboTHMK oTaena kagpoB (OyxranTepuu), OTBETCTBEHHLIN 3a 06paboTKy [AaHHbIX |
JONycTMBLWINA nofobHble OEWCTBUS, B CPOK, He MpeBbllaoWmMi Tpex paboumMx OHeW C gaTtbl Takoro
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BbIsIBNEHUsi, 0053aH YCTpaHWTb [JOnyleHHble HapyweHus. O6 ycTpaHeHWM [OMYLEHHbIX HapyLeHWN
paboTHUK OTAena kaapoB, OTBETCTBEHHbLIN 3a MONyYeHWe NepCoHanbHbIX AaHHbIX, 00s3aH yBEOOMUTb
paboTHuKa.

4.8. MNMepcoHanbHble faHHble PabOTHUKOB MOTYT ObITb MOMYyYeHbl Y NPOXOAUTL AarbHenwy o0bpaboTky kak
Ha GyMaXHbIX HOCUTENSIX, Tak U B 3NEKTPOHHOM BuAe (MOCPEACTBOM MUCMOMb30BaHMS MH(OPMALMOHHBIX
cucTem).

5. NOPAAOK NMEPEAAYN MEPCOHAJIbHBLIX OAHHBLIX U AOMYCK K HAM

5.1. MNpun nepepaye nNepcoHanbHbIX AaHHbIX paboTHuka OO0 "OPFAHAMS3EP TNUOEPTACK" HyxHO
cobnogaTe crnegyowme TpeboBaHus:

— He coobwaTb nepcoHanbHble AaHHble paboTHUKa TpeTben CTopoHe 6e3 OTAENbHOro MUCLMEHHOTO
cornacus paboTHUKa, 3a UCKIMIOYEHNEM CryYaeB, Korga 3To HeobxoaMMo B Lensx npeaynpexneHns yrposbl
XN3HU 1 300POBbI0 paboTHMKA, a TaKkke B OPYrux cnydasax, npeaycMOTPeHHbIX heaepanbHbIMN 3aKoOHaMU;

— He coobwaTtb nepcoHanbHble AdaHHble paboTHMKa B KOMMEpYeckux uensx 6e3 ero oTaenbHoro
NMMCbMEHHOro cornacus;

— npegynpexaatb nuuy, nonyvarwLmMx nepcoHanbHble AaHHble paboTHUKA, O TOM, YTO 3TW AaHHble MOryT
ObITb MCMOMb30BaHbl NUWb B UEeNsx, ANs KOTOpbIX OHWM coobuieHbl, u TpeboBaTb OT aTUX nuy
NOATBEPXKAEHUS TOro, 4YTO 3TO NpaBwio cobniogeHo. Jlvua, nonydawlwme nepcoHarnbHble [AaHHble
paboTHUKA, OOMKHbI ObITb OCBEAOMIEHbI O TOM, YTO OHM 004A3aHbl COOMOAATb PEXWM CEKPETHOCTU
(koHMOEHUMANbLHOCTU) B OTHOLLEHWW NepefaHHbIX UM NepcoHarnbHbIX AaHHbIX;

— nepepaBaTb MepcoHalbHble [AdaHHble paboTHMKa npeacTaBuTensM paboTHUMKOB B Mopsgke,
YyCTaHOBMEHHOM (bedepanbHbIMW  3aKOHaMW, W OrpaHMyMBaTh 3Ty  MHAOPMAUUIO TOMbKO TEMU
nepcoHanbHbIMW  AaHHbIMW  paboTHMKA, KOTOpble HeobGXoouMbl AN BbIMNONHEHMST  YKa3aHHbIMU
npeacTaBUTENAMN NX PYHKLNN;

— MpekpaTuTb nepegadvy (pacnpocTpaHeHue, npefocTaBneHve, AOCTYN) NepcoHanbHbIX AaHHbIX, paHee
paspeLUeHHbIX paboTHMKOM AMis pacnpocTpaHeHus, no TpeboBaHmMo paboTHUKa B COOTBETCTBMM € nin. 8. m.
4.3 Hactoswero NonoxeHus.

5.2. BHyTpEHHMI 4OCTYN K NepcoHanbHbIM AaHHbIM UMELOT:

— pykoBogcteo OO0 "OPIFAHAM3EP NMMOEPTACK";

— paboTHMKM OTAena Kagpos;

— paboTHMKM ByxranTepun — K TeEM AaHHbIM, KOTOPble HEOOXOAMMbI ANl BbINONIHEHUS KOHKPETHBIX PYHKLNIA;

— HEeMNoCpPeACTBEHHbIE PYKOBOAUTENM PabOTHUKOB — K TEM AaHHbIM, KOTOPblE HEOOXOAMMBI A1 BbIMOSTHEHMS
KOHKPETHbIX PYHKLUMIA;

— pabOTHUKN — CYOBEKTbI NEPCOHANbHbIX AAHHbIX.

5.3. PaboTHWK, KOTOPLIN ABMASIETCS HOCUTENEM NEPCOHANbHbIX AaHHbIX, MMEET NpaBo:

— Ha MOJTHYK MHAOPMALUIO O CBOMX NEPCOHArbHbIX AAaHHbIX U X 0b6paboTke;

— cBOOOAHBIN BGecnnaTHbIA AOCTYN K CBOUM MEPCOHanNbHbIM JAaHHbIM, BKIIHOYasi NPaBO Ha NOSyYeHne Komnuim
nobon 3anucu, cogepxallen nepcoHarnbHble AaHHble paboTHYKa;

— TpeboBaHve 00 WUCKMOYEHMU UMM UCTIPaBNEHMU HEBEPHbLIX MIM HEMoSHbIX MepCOHarbHbIX AaHHbIX, a
Takke OaHHbIX, NoaBeprimnxca obpaboTke ¢ HapyLLleHNEM 3aKkoHOAaTeNnbCTBa, cornacHo n. 4.7, nn. 8. n. 4.3
HacTtoswero MNMonoxeHus.

5.4. BHelHMI JOCTYN K NePCOHanNbHbIM AaHHbIM UMEIOT:

— HarnoroBble NHCMNEKUY;

— MPaBOOXPaHNTENbHbIE OpraHsbl;

— OpraHbl CTaTUCTUKMK;

— CTpaxoBble areHTCTBa;

— BOEHKOMaThl;

— OpraHbl CoLMarnbHOro CTpaxoBaHus;

— NEHCUOHHbIE hOHAbI;

— nogpasfeneHnst MyHMUUnanbHbIX OPraHoB YrpaBnieHusl.

5.5. CBepgeHua o paboTawwem paboOTHUKE WK yXe YBOJIEHHOM MOryT OblTb MpefocTaBrieHbl OpYrom
opraHusaumm TONbKO MPpU HanMynM NUCbMEHHOTO 3anpoca Ha GnaHke opraHmMsauun C NPUITOXKEHUEM KOMUK
3asaBneHnst paboTHMKA O Cornacum NPegocTaBUTb NEPCOHAsbHbLIE JAHHbIE.

5.6. lNepcoHanbHble AaHHble paboTHMKA MOryT OblTb NPenocTaBfieHbl POACTBEHHWKAM MMM YNieHam ero
CeEMbM TOMBKO C MUCbMEHHOTO cornacus camoro pabotHuka. B cnyyae passopa ObiBlias cynpyra (cynpyr)
nmeeT npaso obpatutbess B OO0 "OPTAHAM3EP JNIMOEPTACK" ¢ MMCbMEHHLIM 3anpocoM O pasmepe
3apnnatbl paboTHuka. MIHdbopmMaLumsa o pasmepe 3apnnartbl B 3TOM Cryvyae npenocTaBfsieTcsi Npy yCrioBuUm,
yTO paboTHUK Aan paboTofaTernto NMCbMEHHOE cornacme Ha nepefady ero nepcoHanbHbIX AaHHbIX (B T. 4.
CcBeZleHUN 0 pa3Mmepe 3apnnaTbl) TPeTbEeN CTOPOHE.
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6. MOPAOOK XPAHEHVA U MCMNONb3OBAHNA NMEPCOHAIBbHBLIX OAHHBLIX

6.1. 3awmta nepcoHanbHbiX AaHHbIX paboTHMKA OT HEMPaBOMEPHOro MX WCMOMb30BaHUA UMW yTpaThbl
JormkHa 6biTb obecneyeHa paboTtogarenem 3a CHET ero cpeacTs.

6.2. lNMepcoHankeHble AaHHble HA BYMaXHbIX HOCUTENAX XpaHATCS B cende.

6.3. [JokymeHTbI, Haxoadwmecs B pabote otTaena kagpo (Gyxrantepumn), KOTOpble coagepXaT NepcoHarnbHble
OaHHble, MOTyT HaxoauTbCHa Ha paboumx cTonax unm B cneumnanbHbIX Nankax TONbKO B TeyeHune pabodero
OHs. [lo okoH4yaHun paboyero OHA AaHHble OOKYMEHTbl OOMMKHbI ybupaTbCs B 3anuparolimecs Lkadbl
(cendbi).

6.4. [lokyMeHTbl couckaTenew, KoTopble He Oblnn MpuHATHI Ha paboTy, CluMBAKTCA MO Mecsuam K Mo
npohunsiM CrneumanucToB M XPaHATCH B 3anuMpalrolIMxcs Wwkadax B TeyeHue wectu MecsaueB. [anee
AOKYMEHTbI NOANEXaT YHUYTOXEHUIO.

6.5. lNepcoHanbHble OaHHbIE Ha 3NEKTPOHHbIX HOCUTENSX AOMMKHbI ObITb 3allUMLlEeHbl NaporiemM JocTyna.
JocTyn K aneKkTpoHHbIM ©a3am [aHHbIX, CoAepXaliMMm NnepcoHarnbHble AaHHble, OCYLLECTBMSAETCHA TOMbKO
nocpeacTBOM MCMOMb30BaHUSA UWHAUBMAYanbHbIX naponen. [lpaBo Ha MCNOMb30BaHWE MNEepPCOHarbHbIX
OaHHbIX MUMEIOT TONMbKO paboTHUKM OTAena kagpos u Byxrantepun.

6.6. Mpy NPUHATUM peLLeHUit, 3aTparnBalLLMX UHTepeckl pabotHuka, OO0 "OPFAHAM3EP NNOEPTACK"
He VMMeeT npaBa OCHOBbIBATbCA Ha MEPCOHanbHbIX AAHHbIX PabOTHWKA, MOMYYEHHbIX WCKMYUTENBHO B
pesynbTaTte ux aBToMaTu3MpoBaHHON 06paboTKM NN ANEKTPOHHOIO MONyYEeHUs.

6.7. KonvpoBaTtb 1 genatb BbIMMCKM U3 NEPCOHAaNbHbIX JAHHbIX pabOTHUKA paspeLlaeTcs UCKMYUTENBHO B
cnyxebHbIX LEensiXx C MUCbMEHHOro paspelleHus pykosoautens OOO "OPFAHAM3EP NUVOEPTACK"
(CeHepanbHbIN OMPEKTOP), ero 3aMecTUTENs, rMaBHOro byxranTtepa.

7. OTBETCTBEHHOCTb 3A HAPYLUEHME HOPM, PEIYJIMPYIOLWWX NMONYYEHUE, OBPABOTKY U
SALLNTY NEPCOHAINBHbBIX JAHHbBIX

7.1. Ecnu paBoTHUK cunTaeT, YTo JomkHocTHoe nuuo OO0 "OPTAHAM3EP NMUOEPTACK" ocywecTtenseT
00paboTKy ero nepcoHasnbHbIX AaHHLIX C HapyleHnem TpeboBaHWU HacTosiwero MonoXeHns MnNn UHbIM
obpa3om HapywaeT ero npaea M cBobogbl, OH BnpaBe obxanoBaTb AeWCTBMS WM OGesgencreue
[OIDKHOCTHLIX nny, OO0 "OPTAHAWM3EP NMOEPTACK" B yNOMHOMOYEHHbIi OpraH Mo 3aluTe npas
CcybbEeKToB NepcoHarnbHbIX AaHHbLIX UK B CyaeGHOM nopsigke.

7.2. PaboTHMK MMeeT npaBo Ha 3allMTy CBOMX MpaB U 3aKOHHbLIX UHTEPECOB, B TOM 4YuCrie Ha BO3MeLLeHne
yObITKOB 1 (MMK) KOMMNEHCALMIO MOPanbHOro Bpega B cyaebHom nopsgke.

7.3. Jlnua, BUHOBHbIE B HApyLLEHUWM HOPM, PErynupyoLWmx nonyyeHne, obpaboTky u 3awmnTy nepcoHanbHbIX
AaHHbIX  paboTHWKa, MpuBREKalTCsa K  AUCUUMMMHAPHOW, MaTepuanbHOMW, rpa4aHCKO-NpaBoBOW,
agMWHUCTPaATUBHOW 1 YrorOBHOW OTBETCTBEHHOCTU B Nopsiake, YCTaHOBNEHHOM defepanbHbIMU 3aKOHaMMU.

8. BAKNMKOYNTENNBbHBIE NMONOXEHUA
8.1. Hactosuee NonoxeHne 1 nameHeHUsa K Hemy yteepxxgaeT ['eHepanbHbin aupektop OO0
"OPIAHAW3EP JIMOEPTACK" 1 BBOASTCS NPUKa30M.
8.2. Bce paboOTHUKM OOMKHbI ObiTb O3HAKOMIEHbI C TEKCTOM HacTosilwero [onoxeHus n N3MeHeHUs MU K
Hemy nog Noanuchb.
8.3. KoHTponb 3a ucnonHeHmem Hactosero NonoxeHnsa Bo3naraeTcs Ha cebs.

MonoxeHwe coctasun(a):

PykoBoaguTenb otaena Beb-pa3paboTku A.A. AbpamoBckuii

01 gekabps 2016r.
PACMUCKA. C nonoxeHnem O3HAKOMINEH(A):

(Moanuck ,®UN0O, fomkHOCTb, faTa)

(Mopnuecek , N0, aomkHocTb, AaTta)

(Moanuecek , N0, aomkHocTb, AaTta)
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